INSTRUCTIONS FOR COMPLETING PAPERWORK FOR UNESCORTED ACCESS TO WOLF CREEK

(UPDATE – 365 days to 3 years)

Attached is one copy of each of the following forms:  (Make copies as needed)

1. AIF 01-001-01 (Consent Form)

2. AIF 01-001-29 (Updated Authorization – Personnel History Questionnaire (PHQ) and Self Disclosure)

AIF 01-001-01  Access Screening Consent Form

· Complete all information on Page 1

· Need full name and Social Security Number

· Read Pages 1 through 4

· Sign and date on Page 4

AIF 01-001-29
Updated Authorization – Personnel History Questionnaire and




Self Disclosure

Instructions for the Completion of the Personnel History Questionnaire:  Unless otherwise instructed, you are required to complete all portions of this PHQ to be considered for unescorted access (UA) at a nuclear power plant (NPP).  Please type or print  (use blue or black ink only) the specific answers to all questions and requests for information.  Line out and initial mistakes.  Write “None” or “N/A” when the question is not applicable.  Some questions are followed by requests for additional data.  Enter all days in the form month, day and four-digit year (MM/DD/YYYY).  Attach additional pages to the PHQ if the length of an explanation exceeds the space provided.  After completing, review the questionnaire to ensure there was no omissions and your printed name and social security number are included on each page.  When asked Yes or No, check the applicable response.

Personal Data – List all residences of greater than 30 days where you have lived since you last held unescorted access.

Personal References – List three (3) references and include their phone numbers (daytime and evening).  Provide home address (actual street addresses), not post office box numbers.  They cannot be related to you or anyone living in the same household.  List those that you have known for no less than six months and had at least one contact with the individual in the last six months.

Employment/Unemployment History – Start with the most recent employment or unemployment and work back in time since you last held unescorted access.  Do not leave gaps in dates and make sure all time is accounted for.  Be sure to list the termination reason and if you are eligible for rehire.

Military Service – Complete if active in the military in the past three years or since you last held unescorted access, whichever period is shorter.  You must bring the original DD214 with you on your first day of processing.
Education – List any education as your primary job in lieu of employment since you last held unescorted access or the past five years, whichever period is shorter.  You may be required to provide a copy of your official educational institution transcript.

Credit History – If you have a credit history documented in a national credit bureau file, you do not need to fill out this portion of the PHQ.  If you do not have an established credit history you will need to list three sources of credit (landlords, local gas station, a bank, department store charge account or any personal sources of credit.  You will need to explain any negative credit issues.  You are requested to provide supporting documentation (payment plan/proof of payment)for significant outstanding financial judgments, charge-offs, tax liens, delinquent payments or other financial difficulties.  This also includes bankruptcy.  Please bring this information with you on your first day of in-processing.  If the information is not provided, this could delay the badging process.

Self Disclosure – Answer all questions as they apply to you in the past three years, since your last period of unescorted access, or since your 18th birthday, whichever is shorter.  You will need to explain all yes answers in the area provided.

Criminal History – You must list all legal actions in the past three years or since you last held unescorted access, whichever is shorter.  Additionally, if you were fingerprinted report the occurrence, and if you currently have any criminal charges pending, report the charge.  This does not include minor misdemeanors such as parking tickets or minor civil actions as zoning violations or minor traffic violations.  You must provide supporting documentation for legal actions reported.  Please bring this information with you on your first day of in-processing.  If the information is not provided, this could delay the badging process.

Please ensure that all forms are signed and returned to Access Screening as soon as possible prior to your arrival date.  The fax number is (620) 364-4197.

Mailing Address:

Wolf Creek Nuclear Operating Corporation

P.O. Box 411

Burlington, Kansas  66839

ATTN:  Access Screening (RE-HR)

If you have any questions, please call (620) 364-8831:

Brenda Stephens – Ext. 8553

Marilyn Gesling – Ext. 8527

Rita Thornton – Ext. 8557

Pam O’Connor – Ext. 8406

